
     Office of the Superintendent 

Byron Area Schools 
312 West Maple Street 

Byron, MI  48418 
 

Internal and External 
NOTIFICATION OF POSITION OPENING 

March 16, 2021 
 

I. Job Title: Food Service Director 
 

II.        Job Description: Responsible for the preparation and serving of all school meals and 
manages the food service production and delivery system, including 
purchase and inventory of food and supplies.  The Food Service 
Director will insure conformance with food quality, nutrition, and 
productivity standards and will train, manage, and supervise food 
service staff, practice time management techniques, and insure the 
highest possible customer satisfaction. 

 

III. Location of Employment: Byron Area Schools 
  312 W. Maple Street 
  Byron, MI 48418 
  

IV. Job Qualifications: A. High School diploma required 
B. Specialized training and certification in food preparation and/or food 

service management with demonstrable computer, record keeping, 
and communication skills is highly preferred. 

C. At least eight (8) hours of food safety training within the past five 
(5) years or complete eight (8) hours of food safety training 
within 30 calendar days of starting date. 

D. Directors must also complete at least twelve (12) hours of annual 
continuing education or training in administrative practices 
(including training in application, certification, verification, meal 
counting and claiming procedures) and any other topics as 
determined by FNS, as needed, to address School Nutrition 
integrity of other critical issues. 
 

V.         Responsibilities: A. Insure that the food service operates within established budgetary       
guidelines; directing expenditures. 

B. Assign, direct, train and supervise food service workers; audit and 
monitor employee timesheets. 

C. Assist in the hiring, transfer, promotion, demotion, or dismissal of 
food service workers. 

D. Follow proper receiving, storage, and preparation techniques to 
insure that all food items are maintained at a high quality until 
consumed. 

E. Plan, implement, and review all breakfast and lunch menus; 
conforming to Federal nutrition regulations. 

F. Prepare and present meals that are appetizing and visually 
appealing. 

G. Prepare all local and State reports as directed or required; verify 
audits; process meal applications. 

H. Implement strategies to create an atmosphere that will attract 
and retain customers. 

I. Understand and implement safety procedures as required by the 
District; maintaining the highest standards of cleanliness and 
safety in the kitchen(s). 

J. Perform other duties as assigned. 
 

PLEASE POST 



VI.        Required Skills: A. Maintain a positive attitude and style that contributes to the overall 
public relations of the District; establishing and maintaining a positive 
work environment and positive relations with students, staff, vendors, 
and the community. 

B. Able to be flexible and work successfully with interruptions in a positive 
manner. 

C. Able to use logical reasoning principles to arrive at solutions to 
work related problems for which no established procedures exist; 
defining problems, collecting data, establishing facts and drawing 
valid conclusions to successfully manage abstract and concrete 
variables. 

D. Able to read and interpret a variety of safety, operations and 
maintenance documents and write routine reports and 
correspondence; speaking well before and to a variety of groups. 

E. Able to add, subtract, multiply and divide in all units of measure; 
calculating figures and amounts such as discounts, interests, 
commissions; computing rates, ratios, percents; interpreting 
visual data. 
 

VII.         Physical Demands: While performing the duties of this job, the employee is regularly required to 
be on his/her feet for extended periods of time; to stand and walk; to speak 
with and listen to a variety of people.  Specific vision abilities required by this 
job include close vision, color vision, peripheral vision, depth perception and 
the ability to adjust focus.  The employee also may occasionally have to fill-in 
for absent Food Service employees; performing their duties, using hands, 
and fingers to handle and feel objects, use tools, or controls; to reach with 
hands and arms.  The employee may have to squat, stoop or kneel, reach 
above the head and reach forward.  The employee may need to use hand 
strength to grasp utensils or carry pots and pans.  The employee may have 
to bend or twist at the neck and trunk more than the average person while 
performing the duties of this job.  The employee may have to lift and/or move 
up to 50 pounds such as crates, bags or cartons of canned food or fresh 
produce.  The employee may have to push/pull items such as tables, or bulk 
food carts. 

 

VIII.      Work Environment: While performing the duties of this job, the employee regularly works indoors.  
The employee will work near or with food preparation equipment.  The 
employee may occasionally work with toxic or caustic chemicals such as 
degreasers and sprays.  The employee must be able to meet deadlines with 
severe time constraints.  The noise level in the work environment is usually 
moderate. 

 

IX.        Compensation/Schedule: $15.10/HR 
                                                       20 hours per week 
                                                       215 days per year 
 

X.         Application Deadline: Until Filled 
 
XI.        Reports to: Superintendent of Schools 
 

XII. Submit letter of interest and credentials to: 
 

Bob Cassiday, Superintendent 
cassiday@byron.k12.mi.us 
Byron Area Schools 
312 W. Maple Street 
Byron, MI  48418 
Phone:  810-266-4881 

 
CIVIL RIGHTS – EQUAL EMPLOYMENT OPPORTUNITY 

 

It is the policy of Byron Area Schools that no person shall, on the basis of race, color, national origin, sex (including sexual orientation and transgender identity), disability, age, religion, height, 

weight, marital or family status, military status, ancestry, genetic information or any other legally protected category, (collectively, “Protected Classes”), in its programs and activities be excluded 

from participation in, be denied the benefits of, or be subjected to discrimination during any program or activity or in employment. 

 

Any questions concerning Title IX of the Education Amendments of 1972, which prohibits discrimination on the basis of sex, and inquiries related to Section 504 of the Rehabilitation Act of 

1973, which prohibits discrimination on the basis of handicap, should be directed to:  Compliance Officer(s), Byron Area Schools, 312 W. Maple Street, Byron, MI  48418. 

mailto:cassiday@byron.k12.mi.us

